
Employee FAQ Document 

 

When will new positions be posted, when will postings close and when will hiring decisions be made? 

Please see attached timeline table (also attached). 

 

Do certified employees whose current position (TOSA/Dean/Student Advisor, etc.) was eliminated for 

the 2017-18 school year need to apply for teaching positions through the voluntary transfer process?  

No. Current continuing and full time probationary certified staff whose positions were eliminated are 

considered unassigned teachers and they will be placed through the established unassigned teacher 

process. However, teachers are welcome to apply for posted, open transfer eligible teaching positions, 

through the voluntary transfer process, during the established transfer window.   

Are letters of recommendation required for current/internal employees applying for new positions? 

No.  Only fields marked with a red asterisk are required in the application system. The only required 

document is a resume.  

Do current employees need to use the AppliTrack application system if they wish to express interest in 

a new open/posted position? Yes, new postings for certified positions that are posted as internal only, 

will be linked to a shortened internal only application form.  This form takes into consideration that 

current employees already have all required paper work on file.  If a certified employee has added 

additional certificates, approved areas, or endorsements to their teaching certificate they will need to 

send HR an updated copy of their new certificate.  Any posted positons during February that remain 

unfilled after March 3rd, will be reposted to also allow for external applicants. If internal employees wish 

to apply after a posting has changed to also include external applicants, they will need to use the regular 

application due to the configuration of our system. Only fields marked with a red asterisk are mandatory 

fields in the application system and the only required document is a resume. 

Where can current employees view internal postings? In order to view postings that are designated 

internal only, staff must select “view internal positions” on the AppliTrack landing page. From Kyrene 

homepage, click Employment Opportunities on left side of page, then select “open positions.”   On the 

right side of this page under Internal Applicants, click view internal positions. 

Will unassigned teachers be able to give input into their placement?  Certified staff who were notified 

that they are eligible to hold a classroom teaching position were sent an unassigned teacher survey that 

gives them the opportunity to give input on their placement. Teacher preferences will be taken into 

consideration whenever possible. 

 

Will the new coordinator positions offer the leadership stipend that TOSA’s currently receive?  Yes  

 

Are Interventionists eligible for 301 pay? Yes, as Interventionists will be in classrooms instructing 

students well above 50% of the time, they will be eligible for 301 pay. 

 

 



Will salary be adjusted if we are selected for a position that has additional contracted days? Yes, the 

contract will include additional days.  This is calculated by diving your current base salary by the number 

of contracted days on your current calendar and adjusting by the number of days for the new position.   

 

When you click the certified salary link I believe it is based off of 212 days. Will HR be making a new 

salary schedule for positions listed as 235 days?  There is one certified salary schedule.  Utilize the formula 

referred to in the question above.  

 

 

 

 

 


